LORAIN CDJFS

ADDITIONAL COUNTY RULES 2010
FOR TYPE “B” CHILD CARE HOME PROVIDERS

In addition to the rules for certified Type B child care homes set forth in Chapter 5101:2-14 of the Ohio Administrative Code. Lorain County Department of Job and Family Services (LCDJFS) has adopted the following additional rules:

1. CRIMINAL RECORDS SEARCHES: LCDJFS conducts a local criminal records search as a condition to re-certification for:

a. Each Type B Child Care Provider.

b. The Provider’s husband/wife, or anyone involved in a domestic partnership with the child care provider who lives in or will have frequent access to the Type B home.

c. All other adults residing in the home at the time of re-certification.

d. The provider’s designated emergency/substitute caregiver.

e. Criminal records will be completed every year at re-certification.

f. Adult household members or emergency/substitute caregivers who leave the day care home for more than 30 days and returns may be required to complete a new BCI&I web check and local and county record check

2. JUVENILE COURT RECORDS SEARCHES: Lorain County Juvenile Court records search may be requested for any child living in the provider’s home. No child under age 18 years of age who was adjudicated as a delinquent child in violation of OAC 5104.09 of the Revised Code may reside in the certified Type B child care home.

3. FOSTER CARE PROVIDERS:  All foster care providers shall obtain written approval from the recommending foster care agency prior to conducting any business, or allowing any new business to operate in the home, including child care.

4. PROVIDER REPORTING REQUIREMENTS: All certified child care providers must report the following information to LCDJFS within two working days:

      a.    Any plans to terminate a current client, or whenever a client stops using care, a Withdrawal form 

            should be submitted.

b.   Any major problems or complaints concerning their clients or their 



children in care.

c.    Child care providers are under continuing obligation to supply any


             additional information to LCDJFS, relating to the provider, all adult     

household members as well as household children as necessary to establish their on-going eligibility and fitness for providing child care (marriage, divorce, household residency, etc..). The child care provider must also notify LCDJFS of all arrests, indictments, convictions and guilty pleas on the part of the provider or any person living in the Type B Child care home. The same is also true for the provider’s emergency/substitutes caregiver.


       d.  Any time a household child has been suspended or expelled from school.

5. CHILD ABUSE REPORTING REQUIREMENT: All Type B Child care Providers are to report any reasonable suspicions of child abuse or neglect. The provider should immediately file a report with Lorain County Children Services at 440-329-5340.

Failure to report or cooperate with the investigating authority will result in revocation of the provider’s certificate. All providers must complete a training class in child abuse identification and reporting at LCDJFS expense, if any. Additional child abuse training may be required at the provider’s expense if reporting responsibilities are not met. 

Any provider or resident of the provider’s home who as a result of a Lorain County Children’s Services investigation has indicated or substantiates that abusive, neglectful, or exploitive occurred will be subject of revocation of their certificate.

6. EMERGENCY SUBSTITUTE CARE: Providers may not use another certified provider as an emergency/substitute caregiver for their business.

The child care provider shall be required to offer one of his/her approved emergency/substitute caregivers when he/she is unable to provide care per their parent-provider agreement form.

The child care provider may not bill LCDJFS for any services rendered by anyone other than the certified provider, or his/her approved emergency substitute caregiver.

Providers must have two emergency/substitutes caregivers.  One of the provider’s emergency/ substitute caregivers must be unrelated to the child care provider.

Up to three providers can share the same emergency/substitute caregiver, but emergency/  substitutes caregivers can only provide care for one provider at a time.

LCDJFS will not finance any training requirements for providers or their emergency/substitute caregivers. The provider will be responsible for all  their training expenses for themselves and any additional emergency/substitute caregivers the provider is requesting.
7. SAFETY OF CHILDREN REQUIREMENTS:

a. For the purpose of this rule 5101:2-14-20, pagers and/or cellular telephones cannot be used to replace a traditional land line telephone in the provider’s home.

b. Providers who have their fax # the same as their land line # : fax lines cannot be on during CDJFS business hours as well as during day care hours.

c. Providers will be required to have voice mail or an answering machine.

d. No provider shall have a “vicious” dog as defined by AM.SUB.H.B. #352- Sec. 955.11 ORC, Sec. 955.22 ORC, Sec. 955.99 ORC.

e. Safety covers for all gas stoves that have knobs at the lower level

f. All doors must be locked during day care hours.

g.  Providers must ID all authorized caretakers picking up children.

8. PERMANENT RESIDENCE REQUIREMENT:  LCDJFS will require documentary evidence that the house in which child care is being provided is the certified provider’s permanent residence, and it must be within Lorain County. Providers will be permitted no more than 2 moves to another residence within a one year period. All moves must be reported 30 days prior to the move or as soon as possible.

        9. AVAILABILITY AND RETENTION OF CHILD CARE RECORDS
The child care provider is responsible for proper record keeping on the services provided and children served. All records are to be made available to the child care provider workers when they schedule visits to the provider’s home. All child care records need to be kept during services provided as well as a three (3) year period from date service ended. Failure to comply with record keeping requirements may result in revocation of the provider’s certificate.

Providers must submit a complete Caretaker/Provider Agreement packet on all county and private pay clients. CPA packets include JFS 1634, JFS 1932 (one per child), JFS 1297, and CCU-78. Indicate on all JFS 1634’s page 1 if clients are private pay. CPA packets will be updated every two years, JFS 1932’s updated every year.
Providers must maintain daily client sign-in sheets every time a child is being dropped off and client sign-out sheets every time a child is being picked up.

Providers must show proof of receipts for all private paid clients   

 10.  ADDITIONAL POLICIES AND REQUIREMENTS:

All Professional & Limited (AI/PPI) Type B Providers  will be  required to complete First Aid/CPR as required by Red Cross or American Heart Association 

All new providers will be required to complete all training requirements prior to certification. 
Providers wanting to take additional planned time off from their day care (holidays, vacation, etc..) will either be required to use their substitute caregiver to provide care for clients within the provider’s home or transfer the clients to another provider, unless the client is willing to take the time off as well from their employment or is able to find a family member or friend to provide care for their child during a provider’s time off. Clients must be given a 15 day notice prior to any additional planned day(s) off. Providers must notify their worker in writing for any planned days off. If the client decides to return to the day care, a new CPA packet must be completed. Due to this process, delay in payment may occur. It will be the provider’s responsibility to work with the client to insure there is adequate care for the children so clients do not have to miss work.
11.  PROVIDER POSTING IN TYPE B HOMES:  All Professional Type B

Providers are required to have posted in their home the following:

a. Weekly Activity Plans  or daily Schedules

b. Weekly menu plans or other forms/plans as provided by any of the available food programs.

c. Hand gun bill.

d. Any other posting required in chapter 5101:2-14

12.  TRANSPORTATION :    Providers and/or emergency/substitute caregivers shall not transport children if
        they have been cited for any of the following:



a. Driving under the influence of drugs or alcohol 4511.19



b. Driving without proper child restraints. 4511.81



c. Driving without a valid driver’s license 4509.37,4510.02, 4510.07



d. Driving without car insurance 4509.10
