LORAIN COUNTY DEPT. OF  JOB & FAMILY SERVICES
BARBARA TAMAS, DIRECTOR

42485 NORTH RIDGE ROAD - ELYRIA OH 44035-1057
(440) 323-5726/244-4150 FAX: (440) 323-3422
	JOB NUMBER

24- 06 
	CLASSIFICATION

Security Officer   

	PAY GRADE AND RATE
A4 - $11.51



All resumes or applications must demonstrate how you meet the following requirements. Resumes or applications should be mailed to: Kristin Whiteman, 42485 N. Ridge Rd., Elyria OH  44035.

Please submit resumes or applications by March 8, 2024.  Applications may be obtained in person at 42485 N. Ridge Rd., Elyria, OH 44035 or the agency website www.lcdjfs.com.

BRIEF DESCRIPTION OF JOB:

Performs safety and security functions for the entire agency. Conducts regular inspection tours of the building.  Conducts regular inspection tours of the building, offices, and property to safeguard the building, employees, visitors and contents against safety hazards and other possible menace during and after hours.  Reports any safety violations, hazards, or suspicious activity to appropriate personnel and files any necessary incident reports or forms related to the incident. Presents self in a professional, ethical, and culturally sensitive manner to co-workers, staff, other agency personnel, and the public. Meets all job safety requirements that pertain to the job and/or agency.  Performs building maintenance tasks as needed to ensure the safety of the building and contents.  Controls and directs parking and traffic on lots. May assist with outside maintenance to include:  salting the entrances of the building and snow removal when needed. Keeps parking area free of obstacles and litter. 

 Delivers and picks up postal mail and acts as courier between county offices.  Performs other related duties as assigned by the Director or designee.
MINIMUM REQUIREMENTS:
- Ability to read, write and speak common English vocabulary. In addition, must have successfully completed one training course in C.P.R and one training course in first aid
AGENCY QUALIFICATIONS:

-Keyboard Skills

-Good Interviewing Skills

-Cultural Sensitivity
-Notary (or become a notary)

-Ability to Communicate Effectively (Telephone and other customer service skills)

-Ability to Collect Data, Establish Facts and Draw Valid Conclusions

-Dependable Transportation with Appropriate Liability Insurance, and Valid Ohio Driver’s License with a Good 
  Driving Record
-Good Attendance

-Ability to Manage Multiple Tasks

-Ability to Work With a Sense of Urgency to Meet Timeliness Requirements
